Hourly and Advance Retainer agreement/contract accounts for GSA schedule contract manufacturers and resellers.  (Most GSA contractors do not need a monthly retainer arrangement).

1.   Full Service , Pro-Active Schedule Contract Management and Compliance.

Contact us if you need to obtain or manage a GSA schedule contract.  301 652-7410.

Full Service is total contract management plan for companies/contractors that need to start the GSA NEW OFFER process at the beginning and obtain a GSA schedule.

   2.   Contract Maintenance Service , If you already have a GSA schedule and need help managing/maintaining your schedule. Contract Management accounts can be on an advance monthly retainer, or hourly depending on the scope of work.

 

    Hourly Task Oriented Services are available at $135/hour
 

   3.  GSA ADVANTAGE EDI XPRESS - EDI Upload Services for GSA &  MyFederalShopper.com
    Our upload service is for GSA Schedule Contractors needing to post Awarded GSA Contract pricing on the GSA Advantage! system.  We offer one-time & monthly file maintenance upload services, priced affordably starting at $150+ per upload.

Download our agreement and data template, complete and send us both via email and we will send you a quote to help you.  Quote figure depends on your ability to migrate contract data to our Excel format.

4.   Contract extension renewal & award Assistance Program (ceraAp) We will identify any compliance issues that could be holding up your extension and get you on the right track.


(Bring your GSA related problem or issue to us and we will help you solve it.)

Click here to read    “How long your task may take?”

Click here to see examples of our rates for services.
 #####################
MORE Detail

 

1.  Full Service

· Preparation of responses to Solicitations (RFP) creation and production of all required attachments, Schedule assessment and determination.

· Schedule, State and VA schedule contract assistance/federal marketing consulting, management, negotiation, administration and on going contract maintenance

· Submission, negotiation, administration, contract maintenance and compliance services.

· Schedule contract assistance/federal marketing consulting, management, negotiation, administration and on going contract maintenance

· We prepare, administer and manage all contract modifications.

· We prepare and manage your Letter of Supply (LOS) process

· GSA Advantage! & and MyFederalSHopper.com upload and file maintenance

· FBBS Advantage & Shopper Upload Alert Message Service

· EDI VAS (Value-Added-Service-Provider)

· Electronic DoD Acquisition Network Bid Assistance

· Small Business Sub Contracting Report(s) preparation assistance

· CCR Registration and Trading Partner Profile updates

· Legal/Protest Action Direction, Assistance and consulting

· Washington, DC interface with GSA/FSS/VSC

· Limited Federal Pubic Relations, Publicity, Advertising and Promotional Assistance

 

Web based services: included for Full Service, Contract Maintenance and Uploads

· EZ-EDI and GSA Advantage Xpress Upload Services.

· Inclusion in MyFederalShopper.com for GSA Schedule items

· Client Logon area on FBBS website (Access to Account confidential data & information)

· Limited Federal marketing assistance

Other services outside the scope of any schedule contract service agreements

· Pre and Post Award Audit assistance is available outside of the scope of 

· Federal Pubic Relations, Publicity, Advertising and Promotional Assistance

MyFederalShopper.com
FBBS’ on-line federal procurement store for GSA Schedule and Open Market items offered to the federal marketplace.

 

2.  Contract Maintenance Service

· Schedule, State and VA schedule contract assistance/federal marketing consulting, management, negotiation, administration and on going contract maintenance

· Negotiation, Administration, Contract Maintenance and Contract Compliance Services.

· Schedule contract assistance/federal marketing consulting, management, negotiation, administration and on going contract maintenance

· We prepare, administer and manage all contract modifications.

· We prepare and manage your Letter of Supply (LOS) process and vendors

· GSA Advantage! & http://www.MyFederalShopper.com upload and file maintenance

· FBBS Advantage & Shopper Upload Alert Message Service

· EDI VAS (Value-Added-Service-Provider)

· Electronic DoD Acquisition Network Bid Assistance

· Small Business Sub Contracting Report(s) preparation assistance

· CCR Registration and Trading Partner Profile updates

· Legal/Protest Action Assistance and consulting

· Washington, DC interface with GSA/FSS/VSC

· Limited Federal Pubic Relations, Publicity, Advertising and Promotional Assistance

Web based services: included for Full Service, Contract Maintenance and Uploads

· EZ-EDI and GSA Advantage Xpress Upload Services.

· Inclusion in MyFederalShopper.com for GSA Schedule items

· Client Logon area on FBBS website 

(Access to Account confidential data & information)

· Federal marketing assistance

Other services outside the scope of any schedule contract service agreements

· Pre and Post Award Audit assistance is available outside of the scope of 

· Federal Pubic Relations, Publicity, Advertising and Promotional Assistance


GSA Advantage! Upload and file Maintenance Services
EZ-EDI GSA Advantage! Catalog upload service 

EDI (Electronic Data Interchange) Transaction Set 832 uploads and continuous 832 product catalog file maintenance  (Send us your hard and electronic (FBBS format) versions of your approved mods and we take care of the rest)

MyFederalShopper.com
FBBS on-line procurement store for GSA schedule and Open Market items offered to the federal marketplace.

 

 

MyFederalShopper.com
No charge to the federal government.  For contractors: $200 per upload of pricing data.  3% transaction fee for sales of open market items.  No charge for sales of GSA schedule items.

Click here for more information and to sign up with MyFederalShopper.com

###################

More detail
 

Attachment A  GSA FAS Schedule Contract NEW OFFER Services

FEDERAL GOVERNMENT GSA/FSS SCHEDULE CONTRACT MANAGEMENT & NEGOTIATIONS, FSS VSC, GSA ADVANTAGE! AND CONTRACT ADMINISTRATION/COMPLIANCE SERVICES.
For Company XXX: a manufacturer with less than 500 total line items offered for an FSC Group 00F Corporate MAS GSA Schedule Contract for Group 874 MOBIS and Group 70 IT line items and services.
A.  FBBS/Strawbridge Consulting Responsibilities:

1. Complete solicitation preparation, including:

a.
Terms and conditions preparation

b.
Pricing information tables

c.
Discount analysis and justification

d.
Representations and certifications 

e.
FBBS will prepare THE Client’s written/verbal responses to all GSA letters/inquires with THE Client’s approval. (E.g. THE CLIENT will provide general and specific guidance to FBBS who can verbally and expressly respond to Government requests for information, however, formal written correspondence must be coordinated with THE CLIENT).

    2.  Letter of Supply Package Process: For Resellers/VARs, if applicable.

We will prepare, distribute & collect your Letter of Supply (LOS) packages from your manufacturers for you.

·
We are responsible for coordinating, managing, collecting Manufacturer LOS data.  We also take care of: assurance of product supply, repair parts availability, production points, and certification of commerciality, discount to (THE CLIENT) dealer 

· G.4 Commercial Sales Practices Chart: formation creation and maintenance 

· Commercial pricelists, discount schedules, warranties 

· Commercial sales agreements and commercial contract forms 

· Maintenance/repair policies and pricing, Service locations 

·Annual Reports, product literature, manufacturer financial disclosures 

· Certifications of compliance with other Federal regulations, as required 

· Review, analyze and coordination manufacturer information for presentation of data in THE Client’s proposal/future contract modifications.

·
Obtain required Client information and complete preparation of offer submission;

·
Finalize and Submit THE Client’s proposal to GSA on or before filing deadline;
·
Attend meetings at GSA on the behalf of THE CLIENT as required resolving GSA Schedule Contract issues;

·
Provide THE CLIENT with a complete copy of each and every GSA Schedule Contract Submission made on behalf of the Client.

    3.   Development of GSA discounting strategy including:


a.
Review of all discounting policies and procedures


b.
When applicable, competitive analysis (e.g. assist in procurement tactical strategy as required.)


c.
Discount and marketing disclosures – CSP (Commercial Sales Practices) charts.

 

    4.   Analysis of the GSA Schedule on commercial discounting practices, including:Development of GSA discounting strategy including:

 


a.
Definition of potential problem areas


b.
Advise on commercial and federal competitive discounting structures and disclosures.

    5.   Negotiations with GSA on behalf of THE CLIENT.

 

a.
THE CLIENT and FBBS/Strawbridge Consulting International will coordinate offer strategy negotiation points prior to any relevant discussions with GSA.

b.
Thomas M. Strawbridge and Thrifenia Simms will be added to THE Client’s Authorized GSA Negotiator list.

c.
When feasible, FBBS/Strawbridge Consulting will personally “hand-carry” THE Client’s Solicitation offer to GSA and obtain a signed delivery and submission receipt.

d.
Provide GSA with such additional information as required to permit complete understanding of Client's offer by assigned negotiator (s);

e.
Negotiate Contract provisions, prices and discounts with GSA, within guidelines and limits established by THE CLIENT;

f.
Establish and maintain contact with GSA Financial Analysts; (Kansas City, MO) and GSA IFF Fee Contracting Officers and Government Representatives, as needed.

g.
Clarify any financial questions/concerns with the GSA Financial Analyst during evaluation process;

h.
Provide telephone consultation with GSA Schedules Division, GSA Finance Division and THE CLIENT, as required;

i.
Provide ongoing consultation and contract status updates for THE CLIENT;

j.
Conduct meetings and on-site negotiation with GSA, answer questions, respond to requests for information/clarification, and monitor and report on the progress of negotiations/contract status;

k.
Maintain continuously updated terms, conditions and discounts.

l. Create and review Final Proposal Revision Letter (FPR) with THE CLIENT prior to submission to GSA;

m.
Submit Final Proposal Revision Letter (FPR) to GSA;

m. Assist to obtain GSA Schedule Contract Award for THE CLIENT.  This agreement is not a guarantee of receiving a GSA MAS Contract Award.

NOTE:  THE CLIENT should recognize that timely award is dependent primarily on complete and responsive submission of information within GSA deadlines.  Failure to comply with such information requests may result in late awards or even disqualification of THE Client’s proposed contract or contract modification.

6. GSA Schedule Contract Award Services·
  

Coordinate post-award documents and specified times for submittal to GSA;

·
Format proof copies of THE Client’s GSA Schedule Contract; (GPL)

·
Submit required proof copies to GSA for final approval of GSA Schedule Contract content and format;

·
After approval of proof copies, deliver four (4) final copies to GSA as required;

·
Forward one (1) hard copy and/or 1 electronic file of GSA Schedule Contract to THE CLIENT for preliminary distribution.  THE CLIENT may also request, at no additional charge, that his awarded GSA Schedule Contract be provided on disk for use at THE Client’s discretion.  FBBS can also print final distribution copies of GPL.

·
Upload and posting of awarded schedule line items onto the GSA Advantage and My Federal Shopper on-line electronic buying systems.

7.  Contract Administration including the preparation of GSA Documentation for:


a.
Product additions, part number changes, product description changes and product deletions.


b.
Price modifications: temporary and permanent price reductions and Economic Price Adjustments


c.
GSA Advantage! Submissions and updates
1.
Create the structure for the THE CLIENT database in the EDI/GSA Advantage! format;

2.
Convert existing GSA Schedule Contract data to required format for the GSA Advantage!, if applicable.

3.
Provide a draft copy of the data with product codes assigned for THE CLIENT review and approval;

4.
Complete construction of the GSA-required files for the GSA Advantage!;

5.
Maintain a current database including all information needed to update, modify and inform GSA of Contract information to be posted on the GSA Advantage!;

6.
Submit initial electronic information to Client for verification before submittal to GSA;

7.
Notify THE CLIENT of all GSA Advantage! scheduled deadlines;

8.
Maintain the GSA provided login and password and CCR TPIN # for security.

d.
Preparation and production of amendments and contract modifications, contract file management, notification of contract compliance issues, as needed/required.

8.
FBBS will maintain a complete copy of your GSA contract file at FBBS HQ location of all THE CLIENT submissions and documentation to and from GSA.

9.
FBBS will, at the request of the client, provide in-house training on contract administration, (1/2 day) and offer Executive Overviews on THE Client’s Selected Federal Topics.

10.
FBBS will keep THE CLIENT abreast of the “latest and greatest” technologies, EC/EDI and on-line opportunities.  

11. 
FBBS will be responsible for Registering and annually renewing the registration status for the CLIENT with the Defense Logistics Service Center’s Central Contractor Registration, (CCR), in compliance of Schedule requirements for Registration as an Electronic Trading Partner with the US Government.

12. FBBS will, at the Client’s request, post and maintain the Client’s Authorized GSA/FSS GPL on the FBBS Shopper website, the Buyers.gov website and/or any other Federal Shopping web sites at an additional fee per month.

13.  FBBS will, at the Client’s request, and if needed, report all SF 72A Quarterly Sales data to the Federal Government and communicate the1% or .0075% Industrial Funding Fee, (IFF FEE) to the client for payment.

14. FBBS will assist the Client in the event GSA requests face-to-face meetings at the client site regarding the in-house preparation and payment of the quarterly IFF Fee. Client pays travel expenses.

15.  FBBS will assist the Client with the Veterans Employment Reporting Requirement, as needed.

16.  FBBS will, provide: submission, resubmission, management and administration of data to GSA Advantage!, the COs and the FSS BBS Vendor Support Center. (This includes a tremendous amount of phone time calling the GSA Contracting Officer, the VSC and the GSA higher-ups to resolve GSA Advantage! software and systems architecture problems.

17. Assist THE CLIENT with compliance with all current and future GSA Contract & GSA Advantage! regulations and policies.

18. Recognize and identify for THE CLIENT other breaking federal marketing opportunities.

19. Web-based services from FBBS and EDI Value Added Services, if needed.

As mandated by the FASA Act of 1994 and executed and implemented through the US Government’s FY95 and beyond Schedule Contract Solicitations, all Pricelists will be required for submission and upload to the GSA Advantage! EDI Capable buying Service.  Additionally, all contract holders are required to use EDI/EC is exchanging contract information with the government.

MyFederalShopper.com on-line federal buying system.  Looks and works like GSA Advantage, but only for FBBS accounts.
 Includes: ORCA, CCR and VSC registration and updates

· EDI VAS Services of VAN Access, EDI Translation to txt file, Response to bids via EDI, DOD ACQUISITION NETWORK Search Service and PO Search Service.

· Sortation, Segregation of RFQs and desktop distribution to Client of DoD Acquisition Network EDI Transaction Sets, RFQs, Purchase Orders (Pos), etc.

· Returning Completed Transaction Sets, Response to RFQs back through DOD ACQUISITION NETWORK to the originating Agency.

EZ-EDI Services for creating and submitting EDI transaction set 832s (product catalogs) for upload to GSA Advantage and My Federal Shopper.
 

B.
Client’s Contract Administrative Responsibilities:

    1.  THE CLIENT agrees to:


a)
Execute thorough review of product offering and line items and product codes assigned to THE Client’s products and to all other database information to be submitted to the GSA Advantage! or to the GSA/FSS Contracting Officer.


b)
Provide written revisions and/or approvals of database information, (MS Excel format) to FBBS/Strawbridge Consulting to allow timely submittal of electronic files in accordance with GSA's required time period(s);


c)
Client agrees to hold secure the GSA/FSS login and password, which shall be provided to Client Point of Contact by FSS BBS and DOD CCR (TPIN #) personnel and passed on to Company.  Any sharing of the FSS BBS login and password to non-FBBS/Strawbridge Consulting and/or unauthorized Client personnel shall relieve Company of responsibility for the contents of the database.
    2.   THE CLIENT will have final authority over all information submitted to GSA.

    3.   THE CLIENT agrees that FBBS will not perform the following:


a. Travel to the home office of THE CLIENT unless such office is within fifty (50) miles of the District of Columbia without approval.


b. FBBS will not be accountable for the accuracy of THE CLIENT supplied data.

    4.   THE CLIENT Contract Management Responsibilities:

THE CLIENT acknowledges that submission of inaccurate, incomplete or fraudulent information to the Government may result in action by the Government ranging from removal from consideration for award of a contract to cancellation of awarded contracts and possibly criminal prosecution.  THE CLIENT is fully responsible for assuring the accuracy and completeness of the information provided to FBBS.  THE CLIENT warrants all information and materials provided to be current, accurate and complete.  

The Company shall be held harmless for any and all misrepresentations made to FBBS by THE CLIENT or made to GSA by the Company due to THE Client’s failure to provide current, accurate and complete information to FBB.

THE CLIENT agrees to use its best efforts to cooperate with the Company by returning telephone calls or emails from the Company with requests for information and other information including but not limited to providing:


a.
A complete sales history of the products to be offered for sale to the Government including quantities and discount levels;


b.
Any and all price lists, published and unpublished for the subject products;


 Any discount schedules related to the subject products;


c.
Any information regarding sales which occurred that did not follow standard company pricing and discount policy;

d. 
Technical information on the subject products;

e. 
Notification to the Company of all direct communication or other contact between THE CLIENT and GSA;

f.
Any and all other items requested by the Government to support the THE Client’s proposal.

If THE CLIENT requests GSA Advantage! Services, THE CLIENT agrees to use its best efforts to:

a).
Execute thorough review of CLIENT assigned product codes for THE Client’s products and all electronic database files to be submitted to the GSA Advantage!;

b).
Provide written revisions and/or approvals of database information to FBBS to allow timely submittal of electronic files in accordance with GSA's required time period(s);

c).
Hold secure the GSA password and logon, and the CCR TPIN, which shall be provided to the President or Chief Financial Officer or the Company POC of THE CLIENT.  

d).
FBBS retains ownership of all files and EDI transactions sets created for the GSA Advantage task, unless otherwise negotiated.


Optional Services Available Outside the Scope of this Agreement
·
GAO Audit Assistance in the event of Pre-Award or Post-Award Audits at $1500 per day plus travel & expenses.

·
Federal Public Relations, Advertising and Promotional Assistance.

·
Design Service and printing of Authorized GSA/FSS pricelists. Cost plus 17.65% and shipping.

 © FBBS/Strawbridge Consulting International - All Rights Reserved

