How to best work with FBBS to Solve your GSA Schedule needs.

I.
For GSA Advantage! Upload Assistance

A. One Time Uploads-Your contract and or pricing data is in good shape-- (Meets the FBBS Excel/ss format)

· Choose this option for one time uploads that solve your immediate GSA Advantage! compliance issues.  We accept this type of arrangement after the execution of a one-page agreement, receipt of your check and minimal contact between you and FBBS at the time of the upload.  

· Choose this option if you rarely generate contract modifications to your schedule.  In other words, if you do not anticipate adding, deleting or changing the prices on your awarded GSA FSS schedule more than one time per year, this is the most cost effective way to go.

· Your data must be complete and in the FBBS Excel/ss format.

· Fees are per upload to the GSA Advantage! system.  If the data you provide causes the upload to be rejected, we will charge a lesser fee for fixing and uploading again.

B. One Time Uploads-Your contract and/or pricing data is not in good shape  -- (Does not meet the FBBS Excel/ss format)

You need our assistance to help gather your data and format it for you.

· Choose this option if your data is not in good shape and/or needs to be migrated into the FBBS Excel/ss format or if your data requires the creation of text and or flat files.  Text and flat files are mostly used if you have IT services on your schedule contract.  

· Fees are per upload to the GSA Advantage! system and per hour based on $100 per hour.  We will estimate the hours for you in advance and keep you informed on how much time we are putting in on your project.

We accept this type of arrangement after the execution of a one-page agreement and the receipt of your check.

#################################################################

C. On Call Monthly Maintenance Advantage Service with EDI/FACNET RFQ/PO & FBBS Web features

· Choose this option if you want to have the confidence that we are on call to service your contract changes at any time.

· Choose this option if you periodically (2-12+ times per year) modify your awarded line items by adding, deleting and/or changing prices on your contract.

· Choose this option to take advantage of the variety of services FBBS offers its monthly accounts.

Services for On Call Monthly Maintenance activity include:

· On call maintenance of your GSA schedule contract pricelist.  If you have approved contract modifications awarded by GSA, send us a copy of the complete awarded (hard copy and electronic files) modification and FBBS will incorporate the awarded changes into your GSA Advantage! files and execute an upload for you.

· FBBS will notify you and your GSA Contract Officer that we have completed the upload for you and urge them to approve the upload

· FBBS will work with your GSA CO to make sure your uploads and contract data are accepted onto the GSA Advantage system

· FBBS will monitor the GSA Advantage system to alert you as to when your upload has been accepted and posted to the GSA Advantage system

· Twice-weekly email transmission (to you and/or your designees, no limit) of EDI/FACNET RFQs/Pos and CBD notices based on the Federal Stock Classification (FSC) codes you are offering to GSA FSS or the VA 

· Web based methods for transmitting your changes to us, coming Winter 2000-2001.

· Free inclusion in the FBBS Shopper website for both your text pricelist and your line items on schedule.

· Free inclusion in the FBBS “Client logon” area for viewing company confidential spreadsheets and electronic files relevant to your GSA FSS Schedule pricing.  You receive a logon and password and can view, print or download your confidential schedule data.

· You or anyone else you direct can go to the FBBS Shopper website and review, print or download a copy of your current GSA schedule.  We keep an accurate version of your GSA schedule for you in case you ever need it.

· Initial uploading and annual renewal of your Trading Partner Profile (TPP) in the Central Contractor Registration (CCR) system.

· Notification to GSA/FSS Contract Officer and/or Contract Specialist of compliance or problems with Response Files and submissions, EDI transmissions, etc.

· Create the structure for the client database in the GSA Advantage! Service format

· Convert existing GSA Schedule Contract data to required format for The GSA Advantage! 

· Provide Client with prescribed text and spreadsheet file formatting instructions.

· Assist Client in assigning GSA product codes for products, production points, warranty information, environmental messages and etc.

· Complete construction of the electronic database GSA-required files for The GSA Advantage!

· Maintain a current database including all information needed to update, modify and inform GSA of Contract information to be posted on The GSA Advantage! 

· Notify Client of all The GSA Advantage! scheduled deadlines and GSA solicitation changes and modifications

· Use and maintain the GSA/FSS provided password for systems security purposes

· Submission of your Authorized GSA FSS or VA schedule contract pricelist to any other federal procurement websites you direct us to.  This service may involve additional fees for uploads.

· By signing up with FBBS you become EDI capable!
We accept this type of arrangement after the execution of a four-page agreement and the receipt of your check.
Your responsibilities under this service option are to prepare, execute, administer, manage and negotiate your own contract modification actions and all contract modifications and amendments generated by GSA FSS or the VA.  You manage the contract and we take care of the rest.

II.
GSA FSS VA and/or CMAS/State Contract Maintenance

· Choose this option if you already have a GSA FSS, VA or CMAS schedule contract and you need assistance administering, negotiating or managing your contract.  

· This option includes all the benefits of the On Call Monthly Maintenance Services described above in I. A. “On Call Monthly Maintenance Advantage Service with EDI/FACNET RFQ/PO & FBBS Web features.”
We accept this type of arrangement after the execution of a four-page agreement and the receipt of your check.

III.
NEW OFFERS to GSA FSS, VA & CMAS to secure a schedule contract.

· Choose this option if you do not have a GSA Schedule Contract and you want one, or if you have one that is about to expire and you need to submit a new proposal/OFFER to GSA FSS.

We accept this type of arrangement after the execution of a four-page agreement and the receipt of your first check.
IV.
Special Projects


Anything related to GSA FSS, VA, CMAS and other State contracts.  If you have a special need, let us know what it is and we can provide direction and/or assistance on a per diem or short or long term monthly arrangement.

